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IRVINGTON BOARD OF EDUCATION 
REQUEST FOR PROPOSAL 

Bid Advertisement 

The Board of Education of the City of Irvington, New Jersey, hereby advertises for competitive bids 
in accordance with N.J.S.A. 18A:18A-2l(a,b) for the School Year 2025-2026: 

Temporary Staffing Services: Paraprofessionals, Department of Special Education, RFP-26-04 

All necessary bid specifications and bid forms may be secured upon written request to: 
Ms. Rosie Crombie 
Purchasing Manager 
Irvington Board of Education 
1 University Place - 4<h Floor 
Irvington, New Jersey 07111 
Fax: 973-372-0625 
Email rcrombie@irvington.kl2.nj.us 

Bids must be sealed, the envelope to bear the following information: 
Title: Temporary Staffing Services: Paraprofessionals for the Dept. of Special Education 

Proposal No.: RFP-26-04 
Name and Address of the Bidder and delivered to the Business Office of the Irvington Board of Education on or before 

Date: March 3, 2026 
Time: 10:00 a.m. 

The bid opening process will begin on the above date and time. No bids shall be received after the time 
designated in the advertisement. (N.J.S.A. 18A:18A-21(b)). 

All bids must be sealed and clearly marked on the outermost packaging or envelope with name of bidder, project name, bid 
number, bid opening date and time, and must be received by mail or other method of delivery by no later than the submission 
deadline date and time. Bidders mailing proposals should allow sufficient mail delivery time to endure timely receipt of their proposal. 

Nothing herein is intended to exclude any responsible firm or in any way restrain or restrict competition. All responsible firms are 
encouraged to submit proposals. 

All bidders are required to comply with the requirements of N.J.S.A. 10:5-31 et. seq., Affirmative Action Against Discrimination and 
N.J.A.C. 17:27 et. seq. 

The Board intends to enter into a contract with the successful bidder incorporating all provisions of the id. By submitting a bid, the bidder 
is agreeing to enter into such a contract if they are awarded the work. 

Corporate bidders are required by law (Chapter 33, Laws of 1977) to submit a list of names and addresses of all stockholders owning 10% 
or more of their stock. 

A Non-Collusion Affidavit and a Contractor Questionnaire/Certification also must be filed with the bid. The bid package will also include 
other documents that must be completed and returned with the bid. Failure to comply with Instructions to Bidders and to complete and 
submit all required forms, may be cause for disqualification and rejection of the bid. 

All bidders shall submit with their bid package a copy of the New Jersey Business Registration Certificate as 
issued by the Department of Treasury of the State of New Jersey. (N.J.S.A. 52:32-44) 

The Board of Education reserves the right to reject any or all bids pursuant to N.J.S.A. 18A:18A-2(s), (t), (x), 
(y), 18A: l 8A-4(a), 18A: ISA-22, and to waive any informalities. The Board further reserves the right to take 
such alternates as y em appropriate, and in any order that the Board feels may be in the best interest of the Irvington Public School 
District. 

Mr. ra1g S , QPA 
Assistant Su erintendent for Business/Board Secretary 
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IMPORTANT INFORMATION ON  
BID OPENING PROCEDURES 

The Irvington Board of Education will host virtual bid 
openings until further notice. In order to be a participant, 
please provide us with a valid email address when requesting a 
bid document. 

To request a bid document, please contact Rosie Crombie, Purchasing 
Manager at: rcrombie@irvington.k12.nj.us 

Please note that bids are still required to be “opened” on the designated 
date and time. As such, electronic, email or fax bid responses are not 
allowed. Bidders are encouraged to submit their bids either by certified 
mail or overnight delivery. Doing so will avoid the need for hand delivery 
and confirm the delivery date of the bid response. 

Bidders mailing responses should allow sufficient mail delivery time to 
ensure timely receipt of their response. The Board shall not be responsible 
for submissions that are incorrectly mailed or misdirected. Responses 
received by the Board after the date and time specified above will not be 
considered.   

Zoom Meeting 

Below is the Bid Opening link for the Bid titled:  

Temporary Staffing Services: Paraprofessionals, Department of 

Special Education, Proposal#:  RFP 26-04 

This bid will be opened on: 

Tuesday, March 3, 2026, at 10:00 a.m. 

Please paste the following Zoom link in your browser:   

https://zoom.us/j/96890703816?pwd=afGt7iwMaa5HO6JCa7sPAbueLd4oLn.1 

https://www.google.com/url?q=https://zoom.us/j/96890703816?pwd%3DafGt7iwMaa5HO6JCa7sPAbueLd4oLn.1&sa=D&source=calendar&ust=1771112298389530&usg=AOvVaw0lyCv1FHU5F0eJr5toatop
https://rcrombie@irvington.k12.nj.us
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GENERAL SPECIFICATIONS 
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REQUEST FOR PROPOSAL 

Temporary Staffing Services: Paraprofessionals for the 
Dept. of Special Education 

A. PURPOSE 
The purpose of this Request for Proposal is to solicit bid proposals for the purpose of hiring contractors 
to provide temporary staffing services for paraprofessionals for the Dept. of Special Education, as 

required, to supplement shortages in the Irvington Board of Education work forces. 

The Irvington Board of Education is seeking to contract with a vendor(s) to provide temporarily 

supplement deficiencies in the District’s work forces. Paraprofessional personnel will only be required 
to work when the need arises, on a daily basis. It is the intention of the district to award to 

multiple vendors, if necessary. 

B. BIDDER RESPONSIBILITY 
The bidder assumes sole responsibility for the complete effort required in this Request for Proposal.   

No special consideration shall be given after proposals are opened because of a bidder’s failure to be 
knowledgeable of the requirements of this Request for Proposal.   By submitting a bid proposal in 

response to this proposal, the bidder represents that it has satisfied itself, from its own investigation, 

of all the requirements of this Request for Proposal. 

C. SCOPE OF WORK 
The Irvington Board of Education desires to appoint a firm(s) who will be responsible for providing 
Paraprofessional Placement Services to fill positions on an as-needed basis at the request of the Board of 
Education. Any experience or knowledge of matters directly affecting the Irvington School District Board of 
Education should be addressed. 

The vendor shall provide Paraprofessionals for students referred by the Special Education Department. 
Paraprofessional Services (as needed) will be provided in accordance with NJAC 6A:14-4.5(b). 
Paraprofessionals must be prepared to be flexible and child oriented. Working with students may involve 
changing diapers. Paraprofessionals may be asked to support students as it relates to health, hygiene and 
personal safety. 

All required supplies/equipment will be available for the RN to complete the service.   No travel 
between schools will be required. Nurses will have access to fax/copy machines and office supplies 

while substituting in the Irvington Public School district. 

D. QUALIFICATIONS OF RESPNDENTS 

Certificates, Licenses, Criminal Background Check: All professional staff assigned to conduct any 
service shall be in possession of all appropriate credentials as identified by the school district. 
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A minimum of forty-eight (48) college credits from an accredited college or university or passed the state 
paraprofessional exam. 

All individuals working with students shall possess a current and active criminal background check. The 
contracted agency must notify the District upon completion of criminal background check at which time the 
District will grant approval and start date of the paraprofessional. 

References: All individuals or Agencies shall provide references from no fewer than three (3) current Board 
of Education clients, including names and phone numbers. 

E. CONTRACT PERIOD 
The term of the contract shall be for the 2025-2026 school year. At the Board’s option, the contract may be 
extended for two (2) additional, one (1) year contract periods. 

F. COORDINATION OF ACTIVITIES 
All Activities for this contract will be coordinated through: 

Irvington Board of Education 
Office of Special Services 
164 Orange Avenue 
Irvington, New Jersey 07111 
(973) 399-6800, Ext. 6890 

G. FEE SCHEDULE 
Submit a proposal fee schedule and a sample list of services, along with a complete description of the 
maximum price for each type of service proposed.  

H. PRESENTATION PACKAGE – Submit with the RFP Response 

The Irvington Board of Education seeks from all participating respondents' information that will assist the 
district in selecting the respondent who will provide the highest quality services at a fair and competitive 
price. 

All respondents shall prepare a presentation package to be submitted with the RFP. 

The Presentation Package shall include at a minimum the following: 

I.   Management Criteria 

a.  Business Organization: 

     The respondent shall submit a full description of the business organization to 
              include, but not be limited to: 

• Name, address, phone, fax, website, e-mail address and other information 
of the professional firm or individual; 

• An organizational chart noting the names of all principals and partners; 

• Resumes of key staff members; and 
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• Other information concerning individuals of the professional firm/agency 

that would assist the school district in the evaluation process. 

b. Qualifications; Relevant Experience: 

• Respondents shall submit documentation highlighting qualifications and experience 
they have that will assist the school district in the evaluation and selection process.  

II. Technical Criteria 

a. Description of Services: 

• List at least at least three (3) projects for which respondent provided the services 
requested in this RFP: 

• Name and location of the school district or agency for which the services were 
performed. Include name, email address and telephone number of the contact 
person for the project. 

• Provide a description of the program(s). 

               III. Cost Criteria 

• Fee proposal 

I. EVALUATION PROCESS; METHODOLOGY OF AWARDING CONTRACT 

All RFP responses are to be evaluated on the basis of whose response is the most advantageous to the 
district, price and other factors considered, and whose response will provide the highest quality of service at 
fair and competitive prices. 

The Board of Education will use a one hundred (100) point system in evaluating all proposals.   The criteria to 
be evaluated are identified below: 

J. EVALUATION OF PROPOSALS -- Evaluation Committee 

All proposals will be evaluated in accordance with the Office of State Comptroller’s publication. 

Best Practices for Awarding Services Contracts 

Section 4 – (The Need for an Evaluation Committee), it has been determined that the evaluators: 

• “. . . are sufficiently qualified to evaluate the strengths and weaknesses of the proposals submitted.” 
• “. . . have the relevant experience necessary to evaluate the proposal;” and 
• “. . . are familiar with the need for the services to be performed in the request for proposals.” 

The Purchasing Manager will review and evaluate all proposals as they pertain to the procurement process. 
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K. AWARD OF CONTRACT 

It is the intention of the Board of Education to award the contract to the respondent whose response is the 
most advantageous to the board, price and other factors considered; and who will provide the highest quality 
service at fair and competitive prices. 

L. BASIS OF AWARD 
The Irvington Board of Education will award the proposal to the most responsive and responsible 

bidder whose proposal is most advantageous to the District.  

The District will consider the following criteria when evaluating:   

EVALUATION CATEGORIES WEIGHT 

1. Demonstrated success in the field of paraprofessional placement Satisfaction, 
including years in business and references   

25% 

2.   Quality of the bidders Staff and Services to meet District needs 20% 

3 Overall experience of firm in providing similar services to other public bodies, 
with special emphasis on experience in New Jersey 

25% 

4.   Cost 30% 

Any evaluation of bids shall be in accordance with the New Jersey Public Schools contracts Law, N.J.S.A. 

18A:18A-1 et seq. 

Final determination will be made upon evaluation of the above criteria based on what is in the best 

interest of the District. 

M. PERSONNEL 
If applicable, all personnel are required to possess and maintain current licenses and certifications, as 

required by the State of New Jersey.  The contractor will be required to furnish copies of licenses and 
certifications to the Human Resources Department, before personnel can be assigned to work. 

A. If applicable, required License/Registration Certificate - Bidders must provide evidence of 

being licensed on the day of the proposal opening as a private employment agency or as a 

temporary help service firm with the Division of Consumer Affairs, Private Employment 

Agency Section.  This evidence is required even if the bidder is from out of state. 

A photocopy of the license/registration certificate must be submitted with the bid, and the 

lack thereof may be cause for rejection of the bid. 

B. All contractor personnel working for the Irvington Board of Education are required to be 

fingerprinted and undergo a criminal history records check, this information must be 

forwarded to the Human Resources Department, before personnel can be assigned to 

work. 
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1. It is the contractor’s responsibility to work within the time schedule for turnaround 

time from the initial submission of the background check to the receipt of the 
results. This time schedule may be a critical factor in meeting that start up for this 

contract.  

INSURANCE 

A.   The contractor shall secure and maintain in force for the term of the contract liability 

insurance, the contractor shall provide the Irvington Board of Education with current 

certificates of insurance for all overages and renewals thereof that the insurance provided 
in the certificate shall not be cancelled for any reason except after thirty days written 

notice to:   

Irvington Board of Education 

Business Department – Proposal No.   RFP-26-05 

         1 University Place – 4th Floor 

Irvington, New Jersey, 07111 

NEWS RELEASES 
A.   The contractor is not permitted to issue news releases pertaining to any aspect of the 

services being provided under this contract without the prior written consent of the 

Superintendent. 

ADVERTISING 
A.   The contractor shall not use the Irvington Board of Education’s name, logo, images, or any 

data or results arising from this contract as part of any commercial advertising without first 

obtaining the prior written consent of the Superintendent. 

TERMINATION OF CONTRACT 
A.   For Convenience - Notwithstanding any provision or language in this contract to the 

contrary, the Irvington Board of Education may terminate at any time, in whole or in part, 

any contract entered into as a result of this Request for Proposal for the convenience of the 

Board, upon no less than 30 days written notice to the contractor. 

PRICE SCHEDULE 
A. Temporary Staffing Services-Paraprofessionals 

Regular Shift Hourly Day Rate 

Fee structure must be included in the RFP 

DURATION 
A. The initial term for Temporary Staffing Services shall commence in March 2026 and 

conclude on June 30, 2026. The District reserves the right, at its sole discretion, to 

renew the contract for two (2) additional one-year periods, running from July 1 

through June 30 of each subsequent academic year. 

Prices must hold firm and cannot increase during the term of the contract. 
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CONTRACTS 
Upon notification of award of contract by the Irvington Board of Education, the successful Vendor(s) 

shall execute a formal contract agreement with the Irvington Board of Education. 

It is anticipated that awards will be made to multiple vendors. 

COMMUNICATIONS   
Contact between vendors and Irvington Board of Education personnel during the proposal process 

or evaluation process is prohibited.   Any attempt by vendors during the proposal process to 

contact district personnel may result in disqualification. All communication shall go through the 

Purchasing Department during this competitive process.   All questions received and the 

corresponding answers will be distributed to all bidders.  No verbal responses will be provided. 

The deadline for questions pertaining to this proposal is February 24, 2026, 4:30 pm. The district 

will not respond to questions after this time and date. 

IMPORTANT SUBMISSION REQUIREMENTS 

The Irvington Board of Education will host virtual bid openings until further notice.   In order 
to be a participant, please provide us with a valid email address when requesting a bid 
document. 

Bids are to be submitted in writing and must be received by the Irvington Board of Education, 

Purchasing Department, no later than 10:00 a.m. on Tuesday, March 3, 2026. All Bids must be sealed 

and clearly marked on the outermost packaging or envelope with name of bidder, project name, bid 

number, bid opening date and time, and must be received by mail or other method of delivery by no 

later than the submission deadline date and time.  

Identifying the bid on the outermost packaging/envelope will ensure that the bid document receives 

special handling, once it arrives in the district. Please note that the Board will not be responsible for any 

bid document that has been misrouted or misdirected within the district if the outermost packaging or 

envelope is not indicated as a bid. If such an unmarked bid document is not received at the bid opening 

location prior to the bid opening date and time, it will be considered LATE and will not be accepted. 

Therefore, please ensure that all bids are properly identified.   

Bids/Proposals are still required to be “opened” on the designated date and time. As such, electronic, 
email or fax bid responses are not allowed. Bidders are encouraged to submit their bids either by 

certified mail or overnight delivery, which not only avoids the need for hand delivery but also confirms 

the delivery date. Bids forwarded by facsimile or email are not valid and will not be accepted. 

Bidders should allow sufficient mail delivery time to ensure timely receipt of their response. The Board 

shall not be responsible for submissions that are incorrectly mailed or otherwise misdirected. Responses 

received by the Board after the date and time specified above will not be considered. 
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One (1) original and one (1) printed copy of the bid are to be submitted.   Responses forwarded by 

facsimile or e-mail are not valid and will not be accepted. The Irvington Board of Education reserves the 

right to reject any bid, to waive informalities, and to accept any Bid which is in the best interest of the 

district.  Please direct all questions and responses to: 

Rosie Crombie, Purchasing Manager 

1 University Place, Irvington, NJ 07111   

(972) 399-6800, Ext. 2143 

email to rcrombie@irvington.k12.nj.us 

Please see Bid Proposal Form on Page 39 

https://rcrombie@irvington.k12.nj.us
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AND INSTRUCTIONS TO 

VENDORS 
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INSTRUCTIONS TO BIDDERS 

1. BIDS ARE TO BE RETURNED TO: 
Ms. Rosie Crombie 
Purchasing Manager 
Purchasing Department 
Irvington Board of Education 
1 University Place – 4th Floor 
Irvington, New Jersey 07111 

BY: 10:00 a.m. PREVAILING TIME ON: March 3, 2026 

2. Bids must be placed in a sealed envelope marked as shown below on the front of the envelope.   
Bidders should also keep a complete copy of the bid packet, exactly as submitted. 

Envelope Label Information: Board :  Irvington Public Schools 

Proposal Number: 

Project: 

Proposal Date:    _____________________________ 

Proposal Time: 

Proposer : Name of Company 

Address 

City, State  Zip 
     

3.  BID OPENING 

All bids will be publicly opened in the Board of Education meeting rooms (Fourth Floor), and 
read    beginning at 10:00 a.m. on March 3, 2026. Bidders and/or their authorized agents, 
and the general public are invited to be present at the bid opening.   It is the responsibility of 
each bidder to ensure that their bid is complete, and presented to the Business Office before 
the bid date and time.   Bids will not be accepted or received by the Board of Education after 
the advertised bid date and time. (N.J.S.A 18A:18A-21(b)) 

Each Bid must be signed on behalf of the bidder by an officer authorized to bind the 
organization. 

4.     PROPOSAL SUBMISSIONS 

Uniformity of all bids submitted is essential to insure fair and accurate evaluation. Bids which do not 

conform to the essential requirements expressed in this solicitation may be considered non-

responsive.  All commitments made in the proposal shall become a part of any resultant contract. 

Each Bid must be signed on behalf of the bidder by an officer authorized to bind the 

organization. 



Irvington Board of Education 

Temporary Staffing Services: Paraprofessionals for the Dept. of Special Education, RFP-26-05 

Bid Opening Date: Tuesday, March 3, 2026, 10:00 am. 

14 

PROPOSAL SUBMISSIONS (Continued) 

Any questions related to this proposal shall be submitted in writing to Ms. Rosie Crombie, 
Purchasing Manager, via email at rcrombie@irvington.k12.nj.us. Ms. Crombie can also be 
reached at (973) 399-6800, Ext.2143. 

5. CONSENT TO EXTENSION 

Bidder’s hereby agree to allow the District the right to extend the date for the awarding of 
Bids from sixty (60) to ninety (90) days, which ninety (90) day period shall be computed 
commencing with the date designated as the final date of receipt of bids. 

Yes, I agree ________ No, I disagree ________ 

Each bid must be signed on behalf of the bidder by an officer authorized to bind the 
organization. 

One (1) clearly marked original proposal and one (1) copy should be submitted so as to arrive 

at the purchasing department, 4th floor, 1 University Place, Irvington, New Jersey 07111, prior 

to 10:00 a.m. on March 3, 2026. 

mailto:rcrombie@irvington.k12.nj.us
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ETHICS IN PURCHASING 
Statement to Vendors 

School District Responsibility 

It is the desire of the Irvington Board of Education to have all Board employees and 
officials practice exemplary ethical behavior in the procurement of goods, materials, 
supplies, and services. 

School officials and employees who recommend purchases shall not extend any 

favoritism to any vendor. Each recommended purchase should be based upon quality of 
the items, service, price, delivery, and other applicable factors in full compliance with 
N.J.S.A. 18A:18A-1 et.seq. 

School officials and employees are prohibited from soliciting and receiving funds, 
gifts, materials, goods, services, favors, and any other items of value from vendors 

doing business with the Irvington Board of Education. 

Vendor Responsibility 

Any vendor doing business or proposing to do business with the Irvington Public School 
District, shall neither pay, offer to pay, either directly or indirectly, any fee, commission, 

or compensation, nor offer any gift, gratuity, or other thing of value of any kind to any 
official or employee of the Irvington Public School District or to any member of the 
official’s or employee’s immediate family. 

No vendor shall cause to influence or attempt to cause to influence, any official or 
employee of the Irvington Public School District, in any manner which might tend to 

impair the objectivity or independence of judgment of said official or employee. 

Vendor Certification 

Vendors will be asked to certify that no official or employee of the Irvington Board of 
Education or immediate family members are directly or indirectly interested in this 
request or have any interest in any portions of profits thereof. The vendor participating 

in this request must be an independent vendor and not an official or employee of the 
Irvington Board of Education. 
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IRVINGTON PUBLIC SCHOOLS 

Office of the Assistant Superintendent 

Reggie Lamptey, CPA 

Assistant Superintendent for Business/

Board Secretary 

One University Place, 4th Fl. Irvington, NJ 07111 

(973) 399-6800 x 2120              (973) 399-6855 fax 

TO: All Vendors 

RE: Unauthorized Orders 

Dear Vendor: 

The Irvington Board of Education only recognizes purchases made through the approved purchase 
order process. 

All purchases are made by a written purchase order, with an authorized signature and a purchase 
order number. 

Please do not honor or accept any requests for goods or services unless the request is made 
through a written purchase order with an authorized signature and an assigned purchase 
order number. 

Please alert Rosie Crombie, Purchasing Manager at 973-399-6800, ext. 2143 if any Board 
employee attempts to place an order without an authorized purchase order. 

Once a purchase order is received, do not permit any employee to add items to the order. 

The Irvington Board of Education will not be held responsible for any unauthorized orders 
or purchases. 

The Irvington Board of Education will only recognize purchase orders signed by Reggie 
Lamptey, CPA, Assistant Superintendent of Business/Board Secretary. :z r eration. 

Assistant endent for Business/Board Secretary 
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IRVINGTON BOARD OF EDUCATION 

Business Office 
1 University Place – 4th Floor 
Irvington, New Jersey 07111 

ADVISORY INFORMATION FOR BIDDERS 

The Irvington Board of Education will host virtual bid openings until further notice.   

1. PROMPTNESS OF BID SUBMITTAL 

It is the responsibility of the bidder to ensure that their bid is presented at the District’s 

Business Office before the date and time fixed for closure of the bid period.   This will 

occur promptly for this bid at 10:00 a.m. on Tuesday, March 3, 2026.  

• Bidders are strongly encouraged to submit their bids either by certified mail or 

overnight delivery, doing so not only avoids the need for hand delivery but also 

confirms the delivery date of the bid response. 

• No extensions or exceptions will be made. The Business Office is open Monday 

through Friday from 8:30 am – 4:30 pm according to the school calendar (available 

at https://irvington.k12.nj.us/district/calendar/) and 8:30 am–3:30 pm during the 

summer. Access to the Business Office may be delayed because of security 

clearance.   

Please understand that bids arriving after the advertised date and time for any reason, 

cannot be accepted or opened. 

https://irvington.k12.nj.us/district/calendar/
https://irvington.k12.nj.us/district/calendar/
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IRVINGTON BOARD OF EDUCATION 

BUSINESS OFFICE 

1 University Place – 4th Floor 

Irvington, New Jersey 07111 

All Addresses are Irvington, New Jersey 07111 

A. Augusta Pre-School Academy 

97 Augusta Street 

973-399-0524 

I. Rita L. Owens STEAM Academy 

36 Mt. Vernon Avenue 

973-399-6879 

B. Berkeley Terrace School Elementary School 

811 Grove Street 

973-399-6850 

K. Thurgood Marshall Elementary School 

141-181 Montgomery Avenue 

C. Chancellor Avenue Elementary School 

844 Chancellor Avenue 

973-399-69356  

L. University Elementary School 

1 University Place 

973-399-6826 

D. Florence Avenue School Elementary School 

1324 Springfield Avenue 

973-399-6862 

M. University Middle School 

255 Myrtle Avenue 

973-399-6879 

E. Grove Street School Elementary School 

594 Grove Street 

973-399-6867 

N. Union Avenue Middle School 

427 Union Avenue 

973-399-6885 

F. Irvington High School 

1253 Clinton Avenue 

973-399-6897 

O. Administration 

1 University Place – 4th Floor 

973-399-6800 

G. Madison Avenue Elementary School 

173 Madison Avenue 

973-399-6875 

P. Buildings and Grounds Department 

503 Union Avenue 

973-399-6842 

H. Mt. Vernon Avenue School Elementary 

School 

54 Mt. Vernon Avenue 

973-399-6874 

Buildings and Grounds – Garage/Storage 

500 Union Ave. 

973-399-6842 
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CERTIFICATIONS, REPRESENTATIONS, 

AND SPECIAL CONDITIONS 



Irvington Board of Education 

Temporary Staffing Services: Paraprofessionals for the Dept. of Special Education, RFP-26-05 

Bid Opening Date: Tuesday, March 3, 2026, 10:00 am. 

20 

CERTIFICATIONS, REPRESENTATIONS, AND SPECIAL CONDITIONS 

1. CONFIDENTIALITY/COMMITMENT TO DEFEND AND INDEMNIFY 
Pursuant to the New Jersey Open Public Records Act (OPRA), N.J.S.A. 47:1A-1 et 

seq., or the common law right to know, proposals can be released to the public in 

accordance with N.J.A.C. 17:12-1.2(b) and (c). 

Bidder should submit a completed and signed Commitment to Defend and 

Indemnify Form (attached) with the proposal. In the event that Bidder does not submit 

the Commitment to Defend and Indemnify Form with the proposal, Irvington Board of 

Education reserves the right to request that the Bidder submit the form after proposal 

submission.   

After the opening of the proposals, all information submitted by a Bidder in response 

to a Bid Solicitation is considered public information notwithstanding any disclaimers 

to the contrary submitted by a Bidder. Proprietary, financial, security and confidential 

information may be exempt from public disclosure by OPRA and/or the common law 

when the Bidder has a good faith, legal/factual basis for such assertion. 

As part of its proposal, a Bidder may request that portions of the proposal be exempt 

from public disclosure under OPRA and/or the common law. Bidder must provide a 

detailed statement clearly identifying those sections of the proposal that it claims are 

exempt from production, and the legal and factual basis that supports said 

exemption(s) as a matter of law. Irvington Board of Education will not honor any 

attempts by a Bidder to designate its price sheet, price list/catalog, and/or the entire 

proposal as proprietary and/or confidential, and/or to claim copyright protection for 

its entire proposal. If Irvington Board of Education does not agree with a Bidder’s 
designation of proprietary and/or confidential information, Irvington Board of 

Education will use commercially reasonable efforts to advise the Bidder. Copyright law 

does not prohibit access to a record which is otherwise available under OPRA. 

Irvington Board of Education reserves the right to make the determination as to what 

to disclose in response to an OPRA request. Any information that Irvington Board of 

Education determines to be exempt from disclosure under OPRA will be redacted. 

In the event of any challenge to the Bidder’s assertion of confidentiality that is 

contrary to the Irvington Board of Education’ determination of confidentiality, the 

Bidder shall be solely responsible for defending its designation, but in doing so, all 

costs and expenses associated therewith shall be the responsibility of the Bidder. 

Irvington Board of Education assumes no such responsibility or liability. 

In order not to delay consideration of the proposal or Irvington Board of Education's 

response to a request for documents, Irvington Board of Education requires that the 

bidder respond to any request regarding confidentiality markings within the 

timeframe designated for the proposal’s return. If no response is received by the 

designated date and time, Irvington Board of Education will be permitted to release a 
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copy of the proposal with Irvington Board of Education making the determination 

regarding what may be proprietary or confidential. 

2. AFFIRMATIVE ACTION REQUIREMENTS 
Each contractor shall submit to the public agency, after notification of award but prior to 

execution of a goods and services contract, one of the following three documents: 

i. Appropriate evidence that the contractor is operating under an existing federally 

approved or sanctioned affirmative action program; or 

ii. A certificate of employee information report approval issued in accordance with N.J.A.C. 

17:27-4; or 

iii. An employee information report (Form AA302) provided by the Division and distributed 

to the public agency to be completed by the contractor, in accordance with N.J.A.C. 

17:27-4. 

Please note:   A completed and signed Affirmative Action Questionnaire is 

required with submission of bid.   However, the Board will accept in lieu of 

the Questionnaire, Affirmative Action Evidence stapled to the Affirmative 

Action Questionnaire form. 

“If awarded a contract your company/firm will be required to comply with 

the requirements of N.J.S.A. 10:5-31 et. seq. and N.J.A.C. 17:27 et. seq.   

Failure to submit such documentation may result in rejection of the 

bid. 

3. AUTHORIZATION TO WORK – PURCHASE ORDER REQUIRED 
No service shall be rendered unless the successful respondent receives an approved 

purchase order authorizing the respondent to render the service. 

4. BUSINESS REGISTRATION CERTIFICATE (N.J.S.A. 52:32-44) 

Pursuant to N.J.S.A. 52:32-44 as amended by P.L. 2004 – Chapter 57, all bidders 

shall submit with their bid package a copy of their “New Jersey Business Registration 
Certificate” as issued by the Department of Treasury of the State of New Jersey. 
Failure to provide the New Jersey Business Registration Certification with the 

bid package may be cause for the rejection of the entire bid. 

Information on how to obtain a certificate is available on the internet at 

www.nj.gov/njbgs or by phone at 609-292-1730.    

Goods and Services Contracts 

N.J.S.A.   52:32-44 imposes the following requirements on contractors and all 

subcontractors that knowingly provide goods or perform services for a contractor 

http://www.nj.gov/njbgs
http://www.nj.gov/njbgs
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fulfilling this contract:   1) The contractor shall provide written notice to its 

subcontractors to submit proof of business registration to the contractor;   2) prior to 

receipt of final payment from a contracting agency, a contractor must submit to the 

contracting agency an accurate list of all subcontractors or attest that none was used;   

3) during the term of this contract, the contractor and its affiliates shall collect, 

remit, and notify all subcontractors and their affiliates that they must collect and 

remit to the Director of the New Jersey Division of Taxation, the use tax due pursuant 

to the Sales and Use Tax Act, (N.J.S.A. 54:32B-1 et seq.) on all sales of tangible 

personal property delivered into this State. 

A contractor, subcontractor or supplier who fails to provide proof of business 

registration or provides false business registration information shall be liable to a 

penalty of $25 for each day of violation, not to exceed $50,000 for each business 

registration not properly provided or maintained under a contract with a contracting 

agency.   Information on the law and its requirements is available by calling (609) 292-

9292. 

5. CONTRACTS 

Upon notification of award of contract by the Irvington Board of Education, the 

successful respondent shall sign and execute a formal contract agreement with the 

Board of Education. 

The successful respondent shall sign and execute said contract and return it together 

with documents required by the district such as , but not limited to: 

o Professional Liability Certificate; 

o Criminal History Background evidence; 

o Other required documents as may be outlined in the proposal 

specifications. 

6. CRIMINAL HISTORY BACKGROUND CHECKS – N.J.S.A. 18A:6-7.1 – 
REQUIREMENT 

All providers for the services of this contract shall provide to the school district, prior 

to commencement of contract, evidence or proof that each employee assigned to 

provide services and that comes in regular contact with students, has had a criminal 

history background check, and that said check indicates that no criminal history 

record information exists on file for that worker. 

Failure to provide a proof of criminal history background check for any employee 

coming in regular contact with students, prior to commencement of contact, may be 

cause for breach of contract. 
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If it is discovered during the course of the contract that an employee has a 

disqualifying criminal history or the employee has not had a criminal history 

background check, that employee is to be removed from the as a service provider 

immediately. 

7.   DEBARMENT, SUSPENSION, OR DISQUALIFICATION–(N.J.A.C. 17:19-1.1 et  seq.) 

The Board of Education will not enter into a contract for work with any person, 

company, or firm that is on the State Department of Labor and Workforce 

Development; Prevailing Wage Debarment List, or the State of New Jersey 

Consolidated Debarment Report (www.state.nj.us/treasury/debarred).  

Pursuant to N.J.S.A. 52:32-44.1 (a), any person that is debarred at the federal level 

from contracting with a federal government agency shall be debarred from contracting 

for any public work in this State. All bidders are required to submit a sworn 

statement indicating whether the entity listed on the bid form or any person employed 

by this entity, nor the person’s affiliates are not debarred from contracting with a 

federal government agency, nor debarred from contracting with the State of New 

Jersey. 

8. DISCLOSURE OF INVESTIVITIES IN IRAN N.J.S.A. 18a:189a-49.4 

Pursuant to Public Law 2012, c.25 (N.J.S.A.52:32-55, et. seq.), any person or entity 

(“bidder”) that submits a bid or proposal or otherwise purposes to enter into or renews 

a contract must complete the certification below or attest, under penalty of perjury, 

that neither the person or entity, nor any of its parents, subsidiaries, r affiliates, is 

identified on the Department of Treasury’s Chapter 25 list as a person or entity 
engaging in investment activities in Iran.   The Chapter 25 list is found on the 

Division’s website at http://ww.state.nj.us/treasury/purchase/pdf/Chapter25list.pdf. Bidders 

must review this list prior to completing the below certification.   If the Director finds a 

person or entity to be in violation of law, s/he shall take action as may be appropriate 

and provided by law, rule or contract, including but not limited to, imposing 

sanctions, seeking compliance, recovering damages, declaring the party in default and 

seeking debarment or suspension of the party.   

In addition, bidders must provide a detailed, accurate and precise description of the 

activities of the bidding person/entity, or one of its parents, subsidiaries or affiliates, 

engaging in the investment activities in Iran outlined above by completing the boxes 

on the lower portion of the enclosed form. 

Failure to complete, sign and submit the Disclosure of Investment Activities in Iran form with the 

bid may be cause for rejection of the bid. 

http://www.state.nj.us/treasury/debarred
http://www.state.nj.us/treasury/debarred
http://www.state.nj.us/treasury/debarred
http://ww.state.nj.us/treasury/purchase/pdf/Chapter25list.pdf
http://ww.state.nj.us/treasury/purchase/pdf/Chapter25list.pdf
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9. DOCUMENTS, MISSING/ILLEGIBLE 

The bidder shall familiarize himself with all forms* provided by the Board that are to be      

returned with the bid.   If there are any forms that the Board is to provide that are either     

missing or illegible, it is the responsibility of the bidder to contact the Business Office 

at    (973 399-6800, Ext. 2143) for duplicate copies of the forms.   This must be done 

before     the bid date and time.   The Board accepts no responsibility for duplicate forms 

that were     not received by the bidder in time for the bidder to submit with his bid. 

All documents returned to the Board shall be signed with an original signature 
in ink (blue).   Failure to sign and return all required documents with the bid 
package may be cause for disqualification and for the bid to be rejected pursuant 
to N.J.S.A. 18A:18A-2(y) (non-responsive).   The Board will not accept facsimile or 
rubber stamp signatures. 

10. DOCUMENT SIGNATURES – ORIGINAL: BLUE INK 

All documents returned to the Board shall be signed with an original signature in ink 

(blue).   Failure to sign and return all required documents wit the bid package may be 

cause for disqualification and for the bid to be rejected pursuant t N.J.S.A. 

18A:18A2(y) (non-responsive). The Board will not accept facsimile or rubber stamp 

signatures.   

*Please check in the back of your bid package for these forms! 

11. EVALUATION OF CRITERIA 
The school district intends to evaluate all proposals on the basis of the responses that 

are most advantageous to the district, price and other factors considered.   

Included in the evaluation process, but not limited to are: 

o Experience and ability to perform services; o Qualifications and 

references; 

o Organization; staffing; facilities; 

o Cost proposal 

o Knowledge of Irvington Public School District and subject matter 

discussed in proposal; 

o Other factors demonstrated in the respondent’s presentation 
package that may be in the best interests of the school district. 

12. FALSE MATERIAL REPRESENTATION – N.J.S.A. 2C:21-34-97(b) 

A person commits a crime if the person knowingly makes a material representation 

that is false in connection with the negotiation, award or performance of a government 

contract. If the contract amount is for $25,000.00 or above, the offender is guilty of a 

crime of the second degree.   If the contract amount exceeds $2,500.00, but is less 



Irvington Board of Education 

Temporary Staffing Services: Paraprofessionals for the Dept. of Special Education, RFP-26-05 

Bid Opening Date: Tuesday, March 3, 2026, 10:00 am. 

25 

than $25,000.00, the offender is guilty of a crime of the third degree.   If the contract 

amount is for $2,500.00 or less, the offender is guilty of a crime of the fourth degree. 

13. INCIDENTAL EXPENSES 
All incidental expenses related to this contract, incurred by the respondent to whom the contract is 

awarded, shall be the responsibility of the respondent. The Board will not reimburse any vendor for 

any incidental expenses related to the contract. 

Travel - The proposal costs submitted by respondents shall include any or all costs pertaining to 

travel to and from any site where the services are to be performed.   The Irvington Public School 

District will not pay any costs for travel.   Travel time is not to be charged on any hourly or service 

rate.  Travel time to and from the site of service is to be borne by the respondent. 

14. INSURANCE; PROFESSIONAL LIABILITY – CERTIFICTE EQUIRED 

 REQUIRED      □ NOT REQUIRED 

The successful respondent to whom the contract is awarded shall provide to the 

Board of Education with contract documents a Professional Liability Insurance 

Certificate with the following limits: 

$1,000,000 Each Incident; Occurrence; Wrongful Act 

$3,000,000 Aggregate 

The insurance certificate name as to the certificate holder shall be as follows: 

The insurance certificate name as to the certificate holder shall be as follows: 

The Irvington Board of Education 

c/o The Business Office 

1 University Place, 4th Floor 

Irvington, NJ 07111 

And remain in full force during the term of contract. 

15. INTERPRETATIONS AND ADDENDA 

No interpretation of the meaning of the specifications will be made to any Respondent 

orally.   Every request for such interpretations should be made in writing to the School 

Business Administrator and must be received at least ten (10) days prior to the date 

fixed for the opening of proposals to be given consideration.   Any and all 

interpretations and any supplemental instructions will be distributed in the form of a 

written addenda to the specifications.   The addenda will be provided in accordance 

with N.J.S.A. 18A:18A-21( c) to the respondents by certified mail or certified fax no 

I 
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later than seven (7) days Saturdays, Sundays, and holidays excepted, prior to the date 

for acceptance o Proposals.    All addenda so issued shall become part of the contract 

document.   

16. POLITICAL CONTRIBUTION DISCLOSURE STATEMENT – PAY-TO-PLAY 

A business entity as defined by law is advised of its responsibility to file an annual 

disclosure statement on political contributions with the New Jersey Election law 

Enforcement Commission pursuant to N.J.S.A. 19:44A-20.13 (P.L.2005 Chapter 271 

section 3) if the business entity receives contracts in excess of $50,000 from public 

entities in a calendar year.   It is the business entity’s responsibility to determine if filing 
is necessary.   Additional information on this requirement is available from the New 

jersey Election Law Enforcement commission at 1-888-313-3532 or at www.elec,nj.us. 

Pursuant to N.J.A.C. 6A:23A-63(a1-4) please note the following: 

Award of Contract -- Reportable Contributions -- N.J.A.C. 6A:23A-6-3 (a)(1) 

“No board of education will vote upon or award any contract in the amount of $17,500 

or greater to any business entity which has made a contribution reportable by the 

recipient under P.L.1973, c83 (codified at N.J.S.A. 19:44A-1 et. seq.) to a member of 

the board of education during the preceding one-year period.” 

Contributions During Term of Contract – Prohibited -- N.J.A.C. 6A:10-2.1(e2,3) 

“Contributions reportable by the recipient under P.L. 1973, c83 (codified at N.J.S.A. 
19:44A-1 et. seq.) to any member of the school board from any business entity doing 

business with the school district are prohibited during the term of the contract.” 
When a business entity referred in 4.1(e) is a natural person, contribution by that 

person’s spouse or child that resides therewith, shall be deemed to be a contribution 

by the business entity.   When a business entity is other than a natural person, a 

contribution by any person or other business entity having an interest therein shall 

be deemed to be a contribution by the business entity. 

Chapter 271 Political Contribution Disclosure Forms – Required -- N.J.A.C. 

6A:23A63 (a) (4) 

All bidders shall submit with their bid package a completed and signed Chapter 271 

Political Contribution Disclosure Form.   The Chapter 271 form will be reviewed by the 

district to determine whether the vendor is in compliance with the aforementioned 

N.J.A.C. 6A:10-2.1(e-1)—Award of Contract. 

17. PRE-PROPOSAL MEETING 

□ REQUIRED       NOT REQUIRED I 

https://www.elec,nj.us
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A pre-proposal meeting has been scheduled as follow: 

_______________________________________________, 20_____ 

10:00 a.m., in the   

_________________________________________________________ 

_________________________________________________________ 

_________________________________________________________ 

All Potential respondents are encouraged to attend this very important meeting.    

18. RIGHT TO KNOW LAW 

All potentially hazardous materials or substances must be properly labeled in full 

accordance with the New Jersey Right to Know Law - N.J.S.A. 34:5A-1 et. seq.   All 

contractors or vendors who need additional information about the New Jersey Right to 

Know Law are to contact the: 

New Jersey Department of Health 

Right to Know Program 

CN 368 

Trenton, New Jersey 08625-0368 

19. SUBCONTRACTING; ASSIGNMENT OF CONTRACY 
Contractors, services providers, and all vendors with whom the Board of Education 

has an executed contract may not subcontract any part of any work does or consign 

any contract for goods or materials for the Board without first receiving written 

permission from the School Business Administrator. 

20. SUBMISSION DEADLINE 

          The deadline to submit all RFP Packages is:   

March 3, 2026 
10:00 a.m. 

Submissions received after the date and time noted in the RFP Package shall not be 

considered. 

------------ -
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21. SUBMISSION OF RFP PACKAGE – (Original and Copy) 

All RFP Proposal Packages are to be submitted in writing and must be received by the 
Irvington Board of Education, Purchasing Department, no later than 11:00 p.m. on 
Tuesday, March 3, 2026. All Proposal Packages, including the Letter of 
Transmittal and the Presentation Package, must be in a sealed and clearly 
marked on the outermost packaging or envelope with name of bidder, project 
name, bid number, bid opening date and time, and must be received by mail or 
other method of delivery by no later than the submission deadline date and 
time.   

Identifying the bid on the outermost packaging/envelope will ensure that the bid 

document receives special handling, once it arrives in the district.   Please note that 

the Board will not be responsible for any bid document that has been misrouted or 

misdirected within the district if the outermost packaging or envelope is not indicated 

as a bid.   If such an unmarked bid document is not received at the bid opening 

location prior to the bid opening date and time, it will be considered LATE and will not 

be accepted.   

Please deliver all RFP Proposal Packages to: 

School Business Administrator 

Irvington Board of Education 

1 University Place, 4th Floor Irvington, 

NJ 07111 

Respondents are to include: 

o One original FP Package with original 

signature 

o One copy of the RFP Package 

22. TERMINATION OF CONTRACT 
The District reserves the right, in its sole discretion, to cancel the contract at any time 

on ten days’ notice to the contractor, without any liability or penalty to the board 
except that the contractor shall be paid for services that are rendered prior to the date 

of termination, excluding loss of profits, loss of business advantage, compensatory or 

consequential damages. 

Additionally, if the Board determines that the contractor has failed to comply with the 

terms and conditions of the bid and/or proposal upon which the issuance of the 

contract is based or that the contractor has failed to perform said service, duties and 

or responsibilities in a timely, proper, professional and/or efficient manner, then the 

Board shall have the authority to terminate the contract upon written notice setting 

forth the reason for termination and effective date of termination. 

Termination by the Board of the contract does not absolve the contractor from 

potential liability for damages caused the District by the contractor’s breach of this 
agreement. The Board may withhold payment due the contractor and apply same 

towards damages once established.   The Board will act diligently in accordance with 
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governing statutes to mitigate damages.   Damages may include the additional cost of 

procuring said services or goods from other sources. 

The contractor further agrees to indemnify and hold the District harmless from any 

liability to subcontractors or suppliers concerning work performed or goods provided 

arising out of the lawful termination of this agreement. 

23. WITHDRAWAL OF PROPOSALS 

Before The Bid Opening 

The Irvington Board of Education may consider a written request to withdraw a 

respondent to withdraw a proposal if the written request is received by the Assistant 

Superintendent for Business/Board Secretary before the proposal due date.   Any 

respondent who has been granted permission by the Assistant Superintendent for 

Business/Board Secretary to have his/her proposal withdrawn cannot re-submit a 

proposal for the same project.    

After The Bid Opening 

The Irvington Board of Education may consider a written request from a respondent to 

withdraw a proposal if the written request is received by the School Business 

Administrator within five (5) business days after the proposal opening.   A request to 

withdraw a proposal after the specified number of days will not be honored.    

A respondent who discovers a mistake or omission after bids have been opened may 

request to withdraw the bid provided the proposer gives immediate written notice to 

the Business Administrator of the mistake and/or omission and certification 

supported by clear evidence that he or she exercised reasonable care in the 

examination of the specifications and preparation of the bid. Any bidder who is 

granted permission by the Board of Education to withdraw the bid under this clause is 

subject to forfeit any bid guarantee. 

The request to withdraw a proposal after the proposal due date may be reviewed by 

the School Business Administrator, the interested administrators; and/or the Board 

Attorney and a recommendation will be made to the Irvington Board of Education. 

The Irvington Board of Education will be the final determining authority in permitting 

the proposal to be withdrawn. 
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Irvington Board of Education 

CRIMINAL HISTORY PROCEDURES FOR CONTRACTED SERVICES 

Fingerprinting of all individuals or persons assigned to work in the Irvington Public School 

System is a condition of the contract award. Therefore, the following procedures must be 

adhered to before an employee/independent contractor from your company can accept an 

assignment in the district: 

1. Copy and distribute to the appropriate staff members, the attached Morpho Trak 

(Fingerprinting) Form and the Criminal History Review website information 

(www.nj.gov/educators/crimhist/). Correctly enter in the appropriate sections, the 

following information: 

County - Essex 

District – 13-2330 Irvington 

Note: The above form can only be used by employees 

assigned to work in this district. 

2. Contact Morpho Trak (formerly Sagem Morpho) for an appointment  

(Contact information is on the form). 

Note:  A fingerprinting fee of $67.50, payable to Morpho 

Trak, will be due at the time of service, unless paying 

online with a Credit or Debit Card.        

3. Once fingerprinted and in order to receive a Clearance Letter, the applicant 

must complete an online application on the State of New Jersey Criminal   History 

website (www.nj.gov/education/educators/crimhist/) and pay the $11.00   fee 

with a debit/credit card. Print or write and keep the confirmation number.  

Note: Upon receipt, a copy of the Clearance Letter must be  

provided to the district. 

Fingerprinting questions may be directed to Morpho Trak at 800-503-5981. 

*MorphoTrak is the ONLY State authorized vender for fingerprint screening. 

http://(/
http://www.nj.gov/educators/crimhist/
http://www.nj.gov/educators/crimhist/
http://www.nj.gov/education/educators/crimhist/
http://www.nj.gov/education/educators/crimhist/
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www.bioapplicant.com/nj 

Formerly Sagem Morpho Inc 
(1) Originating Agency Number (ORI #) 

I 
(2) Category (3) Statute Number 

NJ930100Z EDK 18A:6-7.2 
(4) Reason for Fingerprinting (5) Document Typi, 

I 
(6) Payment Information 

PUBLIC SCHOOL EMPLOYMENT RB1 $67.50 

(7) Contributor's Case ti (Unique Identifier) (S) Mlscollanoous 
13-2330 

(9) First Name I (10) Ml I (11) Last Name 

(12)0aytlme Phone Number 

I 
(13) Social Security I (14) Date of Birth I (15) Height I (16)WeigM Number 

( ) -
(17) Maiden Name (if married female) 

I 
(18) Place of Birth (U.S. State -for US Otlzen; I (19) Country of Citi,enship 
Country for all others) 

(20) Home Address 

Address City State Zip 
(21) Gender (Select one) (22) Hair Color (Indicate most (23) Eye Color (24) Race (Select One) 
Male ( ) predominant color, one only) A Asian/ Pacific Islander ( includes Asian Indian) 
Female ( ) B Black W White ( Includes Hispanic/ Spanish Origin) 
Both ( ) U Unknown I American Indian/ Alaska Native 

(25) Occupation (Z6) Employer (Name) 

Employer Address 

CIIY State Zip 
APPLICANT INFORMATION - READ THIS FORM CAREFULLY AND FOLLOW ALL (NSTRUCTIONS TO COMPLETE THE FINGERPRINT 
PROCESS. You MUST presentthls completed fonn at your appointment to be FINGERPRINTED, NO EXCEPTIONS ALLOWED. Applicants 
without forms or with incomplete forms wur not be printed. 

IDENTIFICATION IS REQUIRED-ACCEPTABLE ID REQUIREMENTS -ID MUST include Photo. Name. Address (Home/ Employer} and 
Date of Birth. Acceptable 10 MUST be issued by a Federal, State, County or Municipal entity for Identification purposes. Examples of 
acceptable ID are: 1) Valid Photo Drivers License or Valid Photo JO issued by any State DMV or NJ MVC, 2) Passport. Acceptable ID 
MUST meet all of the underlined requirements above and MUST be present on one (1) ID. Combinations of documents are NOT 
acceptable. If acceptable 10 is not presented you wlll not be fingerprinted. 

For applicants who are required to pay for their own fingerprinting fees. payment is required at the time of scheduling. Payment may be made with a 
credit card or eleclronic debit from a checking account. Remember your account will automatically be debited. An $11 fee is charged to cover the cost 
of a scheduled appointment for applicanls who do not cancel/reschedule by noon on the business day prior to your scheduled appointment (Saturday 
noon for Monday appointments). All appointments can be canceled/rescheduled via the web wilhout penalty if cancellation requirements are met. The 
$11 fee will also apply for applicants who are turned away from the printing sites due to the inabilily to present proper ID, who fail to present this 
completed Universal Fingerprint Form provided to you by your requesting agency or employer, or who are turned away because information on this 
form does not match the information provided during the scheduling process. You will be refunded State and Federal search fees only. 

Appointment scheduling is available via the web at www.bioapplicant.com/nj, 24 hours per day. 7 days per week. For applicants who do not 
have web access, appointments can be made by contacting us toll free at (877) 503-5981 on a first call, first served basis Monday through Friday, 
8:00 AM to 5:00 PM EST and Saturday, 8:00 AM to 12 noon EST. English and Spanish speaking operators are available. Hearing impaired 
scheduling Is available at (800) 673-0353. ONLY applicants who schedule through the call center can make paymenl by money order at the fingerprint 
site. No other form of paymenl is accepled at the fingerprint site. 

Your APPLICANT ID, Site, Date, Time of your appointment, and payment authorization will be confirmed by the call center agent or web confirmation 
when scheduling is complete. You must record this information In the appropriate blocks below while speaking with the operator. If you appear for 
fingerprinting at a site where you are not scheduled or on a different date and time, you will be turned away and not fingerprinted. If applicable, you 
may Incur the $11 appointment fee. 

Your PCN number will be recorded when your fingerprinting has been completed. You MUST retain a copy of the form and a copy of the receipt 
provided to you by the Fingerprint Technician for your records. NO RECEIPTS WILL BE PROVIDED AFTER THE DATE OF PRINTING. 

Applicant (0 No. I Scheduled Site/ Date/ Time I PYMT Authorization I PCN 

Agency Information #1 I Agency Information #2 

APPLICANTS MUST NOT ALTER, SHARE, OR REUSE THIS FORM 

FORM NO NJAPS2, Ver,ion 4.0 September l. 2009 
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Pay to Play 
Addenda to Specifications 

Pursuant to N.J.A.C. 6A:10-2.1(e1-6)—Abbott Regulations, the Irvington Public 

School district hereby amends the Pay to Play requirements as outlined in the 

terms and conditions of these specifications. 

Award of Contract -- Reportable Contributions -- N.J.A.C. 6A:10-2.1(e1) 

“No board of education will vote upon or award any contract in the amount of 

$17,500 or greater to any business entity which has made a contribution 

reportable by the recipient under P.L.1973, c83 (codified at N.J.S.A. 19:44A-1 et. 

seq.) to a member of the board of education during the preceding one-year 

period.” 

Contributions During Term of Contract – Prohibited -- N.J.A.C. 6A:10-2.1(e2,3) 

“Contributions reportable by the recipient under P.L. 1973, c83 (codified at 
N.J.S.A. 19:44A1 et. seq.) to any member of the school board from any business 

entity doing business with the school district are prohibited during the term of the 

contract.” 

“When a business entity referred in 4.1(e) is a natural person, contribution by 
that person’s spouse or child that resides therewith, shall be deemed to be a 

contribution by the business entity.   When a business entity is other than a 

natural person, a contribution by any person or other business entity having an 

interest therein shall be deemed to be a contribution by the business entity.” 

Chapter 271 Political Contribution Disclosure Forms – Required -- N.J.A.C. 

6A:10A 4-1(e-4) 
All bidders shall submit with their bid package a completed and signed Chapter 

271 Political Contribution Disclosure Form.   The Chapter 271 form will be 

reviewed by the district to determine whether the vendor is in compliance with the 

aforementioned N.J.A.C. 6A:10-2.1(e-1)—Award of Contract. 



Irvington Board of Education 

Temporary Staffing Services: Paraprofessionals for the Dept. of Special Education, RFP-26-05 

Bid Opening Date: Tuesday, March 3, 2026, 10:00 am. 

33 

BID DOCUMENTS 

AND 

REQUIRED DOCUMENTATION 

All documents in this section shall be completed, signed and submitted with the bid package – 
Failure to submit the bid documents and other documents so specified may be cause to reject 
the bid for being non-responsive (N.J.S.A. 18A:18A-2(y)). 

http://www.google.com/imgres?start=416&um=1&hl=en&biw=1536&bih=667&addh=36&tbm=isch&tbnid=dRUTOGDefa56XM:&imgrefurl=http://www.stfidelis.org/policies_new.htm&docid=Lg8nY9UoTKGR5M&imgurl=http://www.stfidelis.org/2010_graphics/photos/school_books.jpg&w=390&h=308&ei=k42pT_zGJoXZ0QHmnt2EBQ&zoom=1&iact=hc&vpx=736&vpy=123&dur=452&hovh=199&hovw=253&tx=138&ty=95&sig=108454936087657894769&page=15&tbnh=139&tbnw=187&ndsp=29&ved=1t:429,r:10,s:416,i:95
http://www.google.com/imgres?start=416&um=1&hl=en&biw=1536&bih=667&addh=36&tbm=isch&tbnid=dRUTOGDefa56XM:&imgrefurl=http://www.stfidelis.org/policies_new.htm&docid=Lg8nY9UoTKGR5M&imgurl=http://www.stfidelis.org/2010_graphics/photos/school_books.jpg&w=390&h=308&ei=k42pT_zGJoXZ0QHmnt2EBQ&zoom=1&iact=hc&vpx=736&vpy=123&dur=452&hovh=199&hovw=253&tx=138&ty=95&sig=108454936087657894769&page=15&tbnh=139&tbnw=187&ndsp=29&ved=1t:429,r:10,s:416,i:95
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IRVINGTON PUBLIC SCHOOL BOARD OF EDUCATION 
Business Office 

Irvington, New Jersey 07111 

PROPOSAL CHECKLIST 

Documents to be returned with Bid 
Bid packages must be submitted in duplicate on the proposed forms as provided, and in the manner 

designated.   The Board of Education will accept one original bid package and one copy of the bid 

package. Please include all items, organized as follows: 

Form 

Attached 

Description 

Acknowledgement of Addendum 

Affirmative Action Questionnaire 

Assurance of Compliance 

Bidders Comment Form (Optional) 

Bid Proposal Form 

Certificate of Employee Information Report 

Certificate of Insurance 

Certification of Non-Involvement in Prohibited Activities in Russia or Belarus 

Chapter 271 Political Contribution Disclosure Form 

Contractor/ Vendor Questionnaire/Certification 

Disclosure of Investment Activities in Iran 

Exhibit A- Mandatory Equal Employment Opportunity Language 

Form W9 

Mandatory Equal Employment Opportunity Language – Exhibit A 

New Jersey Business Registration Certificate 

Non-Collusion Affidavit 

Statement of Ownership Disclosure  

Failure to submit the above-listed documents with the bid package may be cause for rejection of the 

entire bid for being non-responsive (N.J.S.A. 18A:18A:2(y)). The documents listed above when 

required, are to be submitted with the bid package.  Failure to submit them may be cause for 

disqualification for being non-responsive pursuant to N.J.S.A. 18A:18A-2(y). 
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To be completed and signed below.               Return with Bid 

Acknowledgement of Addenda 

The bidder acknowledges receipt of the hereinafter enumerated Addenda which have been issued during period 

of bidding and agrees that said Addenda shall become a part of this contract. The bidder shall list below the 

numbers and issuing dates of the Addenda. 

ADDENDA NO. ISSUING DATES 

□ No Addenda Received 

Name of Company 

Address ________________________________________________ P.O. Box 

City, State, Zip Code 

Name of Authorized Representative 

Authorized Signature ___________________________________  Date 
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To be completed and signed below.               Return with Bid 

AFFIRMATIVE ACTION QUESTIONNAIRE 

This form is to be completed and returned with the proposal. However, the Board will accept in lieu 
of this Questionnaire, Affirmative Action Certificate of Employee Information Report stapled to this 
page. 

1. Our company has a federal Affirmative Action Plan approval.           □ Yes     □ No 

   If yes, please attach a copy of the plan to this questionnaire. 

2. Our company has a N.J. State Certificate of Employee Information Report.  □ Yes  □ No 

   If yes, please attach a copy of the certificate to this questionnaire. 

3. If you answered “NO” to both questions No. 1 and 2, you must apply for an Affirmative 
Action Employee Information Report – Form AA302. 

Please visit the New Jersey Department of Treasury website for the Division of Public Contracts 
Equal Employment Opportunity Compliance: 

www.state.nj.us/treasury/contract compliance/ 

• Click on “Employee Information Report” 
• Complete and submit the form with the appropriate payment to: 

Department of Treasury 
Division of Purchase and Property 

Contract Compliance and Audit Unit—EEO Monitoring Program 
P.O. Box 206 

Trenton, NJ 08625-0206 

All fees for this application are to be paid directly to the State of New Jersey.  A copy shall be 
submitted to the Board of Education prior to the execution or award of contract. 

I certify that the above information is correct to the best of my knowledge. 

http://www.state.nj.us/treasury/contract%20compliance/
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To be completed and signed below.               Return with Bid 

ASSURANCE OF COMPLIANCE 

Contact with Students 
There may be times during the performance of this contract, when a contracted service provider may come 
in contact with students of the school district. The district fully understands its obligation to provide all 
students and staff members, a safe educational environment. To this end, the district is requiring all 
bidders to sign a statement of Assurance of Compliance, acknowledging the bidder’s understanding of the 
below-listed requirements and further acknowledging the bidder’s assurance of compliance with those 
listed requirements. 

Anti-Bullying Reporting--Requirement 
When applicable, the contracted service provider shall comply with all applicable provisions of the New 
Jersey Anti-Bullying Bill of Rights Act—N.J.S.A. 18A:37-13.1 et seq., all applicable code and regulations, and 
the Anti-Bullying Policy of the Board of Education. In accordance with N.J.A.C. 6A:16-7.7 (c), a contracted 
service provider, who has witnessed, or has reliable information that a student has been subject to 
harassment, intimidation, or bullying shall immediately report the incident to any school administrator or 
safe schools resource officer, or the School Business Administrator/Board Secretary. 

Criminal History Background Checks—N.J.S.A. 18A:6-7.1--Requirement 
When applicable, the contracted service provider shall provide to the school district prior to 
commencement of the contract, evidence or proof that each employee assigned to provide services and 
that comes in regular contact with students has had a criminal history background check, and furthermore, 
that said background check indicates that no criminal history record information exists on file for that 
worker. Failure to provide proof of criminal history background check for any employee coming in regular 
contact with students, prior to commencement of contact, may be cause for breach of contract. All 

contracted service providers shall comply with N.J.S.A. 18A:6-7.6 et seq., and NJDOE Broadcast September 

9, 2019, as it pertains to disclosure of information from previous employers, when applicable. 

Pre-Employment Requirements 
When applicable, all contracted service providers, whose employees have regular contact with students, 
shall comply with the Pre-Employment Requirements in accordance with New Jersey P.L. 2018 c.5, N.J.S.A. 
18A:6-7.6 et seq. Contracted service providers are to review the following New Jersey Department of 
Education, Office of Student Protection—Pre-Employment Resource P.L. 2018 c.5 link below for guidance 
and compliance procedures. 

https://www.nj.gov/education/crimhist/preemployment/ 

Name of Company 

Name of Authorized Representative 

Authorized Signature ___________________________________ Date ______ 

https://www.nj.gov/education/crimhist/preemployment/
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To be completed and signed below.               Return with Bid 

BIDDER’S COMMENT FORM 

This form is for Bidder’s use in offering voluntary alternates, or other comments intended to afford the Board 
information or opportunities to improve the quality of the project, without invalidating the bid proposal.   It 

may not be used to take exception to specific conditions of the project defined in the contract documents 

which the Bidder does not like.   The bid provided must be based upon the plans and specs, and all contract 

conditions, as stated.   If these documents or conditions contain some untenable item, or extremely expensive 

provision, for example, to which the Bidder wishes to raise objection, this must be done at the pre-bid 

meeting, or in writing to the School Business Administrator/Board Secretary through the question process 

outlined in the Instructions to Bidders.   Such inquiries will have response issued by addendum only, and the 

resulting decision circulated to all bidders of record.   

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

Name of Company 

Address 

City, State, Zip 

Name of Authorized Representative 

Authorized Signature __________________________Title ____________________Date ___________ 
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To be completed and signed below.      Return with Bid 

BID PROPOSAL FORM 

Paraprofessional Hourly Rates: 

Daily Hourly Rate         $_________________ 

Comments (attach additional sheets, if necessary) ___________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

Contract Duration: 

This contract shall be effective July 1, 2025 through June 30, 2026, with option to renew for an additional 
year. 

Business Entity_______________________________________________________________________ 

Name of Authorized Agent ______________________________________________________________ 

Telephone Number: ___________________________________________________________________ 

Authorized Signature _________________________________ Title ____________________________ 
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. 

Please submit a valid copy of vendor’s 
               Certificate of Employee Information Report 

   with Proposal submittal 

c.tl~icallon lllXX 

CERTIACATE OF EMPLOYEE INFORMATION REPORT 

SAMPLE COMPAHY, INC. 
33 WEST STATe STREET 
TR!NTON, NJ 08625 

Please submit a current copy of your Certificate of Employee Information Report with your bid 
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Please submit a valid 

Certificate of Liability Insurance 
with Proposal submittal 

' 
:;;£,;mponant ' 

Notice I """' --"'I 
-1_c~ CERTIFICATE OF LIABILITY INSURANCE 03126n012 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, ANO THE CERTIFICATE HOLDER. 

IMPORTANT: If th8 certificate holdtr" it _. A.OOfTIONAL Ui$URED, the policyftea) mu&t be eociof'Md. If SUBROGATIOH .S WAIVED. eubject to 
the terms and conditions of the p(lljcy. certain po6c;ie:9 1"IY .-oqui,.e an endorMtnent. A a:tatement on this ces-tificMe does not eonl!cr rights to the 
certificate holder in lieu of a.uch endorsement(a). 

"""""""' r,....,-,.,,: (~)-- "~ {~•~,- 1,c,,-_-• MICHAEL J. HALL & COMPANY 
MICHAEL J. HALL & COMPANY ~-. (360) 598-3700 I"~-. (360) 598.3703 
ARCHITECTS & ENGINEERS PROFESSIONAL INSURANCE PROGRAM, IN 
19660 10TH AVENUE N.E. ---~ POULSBO WA 98370 - W.SURER(S) AFFORDING COVERAGE ,WC. 

f Agency !t~A· Tl'le Travelers ln~nfl)' Company ot Amenea 25666 

ABc Corporation ~ 
lnfoffnaticm -· The PhOentx fn:$urane.e company 2562) 

Provided 
123 Malo Street •~c. The Travelers Indemnity Company 25658 
Anytown. USA 1234-000 •.....ac Hartford casualty Insurance Company 29424 -· l~F~ 

COVERAGES CERTIFICATE NUMBER: 156570 REVISION NUMBER: 
THIS IS TOCERTIFY TiiATTHE PQJCIES OFll'iSURAl«:E US7ED eaONHAVE SEENISSUE,O TOTiiEUlSUREO NAME) ABOiE FOR THE POUCY PERtOO 
IN'DICATED. l«>Tv"illliSTANDiNG Af'.IY REOUlREII.ENT. TERM OR CONOfT1Cl<I OF AtlY CONTRACT OR OTHER ooct..'MEl'-IT i.a.'ITH RESPECT TO Vt'tllCN 
CERTIFIC.A.TE MAY 6£ ISSUED OR MAY PERT.A-.U,..,. ll1E tNSlJRAf«:E AFFORDED 8Y THE ?OUCIES OESCRl3EO fiEREfl IS SlJBJECT TO ALL Tiffi 
EXCLUSlc»JS ANO CON.z»TtONS OF SUCH POUOES. L.1'.1rTS SHOY'rllf MAY HAVE BEEN REDUCED BY PAD a.AIMS. 

TYPE 0F- IN:SURA1fCE 

A......._.........,.... 

X CCMllERCL.e... OENERJ._ L ... '3V'TY 

a,.&JMS-1,.'AZJE 0 OCCUR 

XCJ/Bf~OCP 

B 641TOMCelf' I.WllltftY 

POUCY Wt.UBER 

660123L456 12/20J11 

06'03.'11 06/03112 

12J20/11 12J20/12 52.000,000 
$2.000,000 

• • 

1 ____________ are A<lditional Insured'. on the commercial General Liability and Auto Uability W'hen requtred t>y written 
contract or agreement regarcfmg activities by or oo behalf of che Hamed Jnswect. This insurance is primary insurance and any other 
insurance milintlined by the AckUtional Insured shall be excess ontv and oon~ontributing with thi$ insurance. A waiver of subrogation 
applies to tne Commercial General Liabillty. A-uto LiabItity, UmbreUa I Excess Uabdrty anel Work&B Compensation/ E:fnptoye<S Liability in 
favor of the Additional Insured. A<lditionol Insured status ls not 11Vailable on a professional liability policy 

1,000,000 

5.000.000 
5,000.000 

1,000.000 
1.000,000 
1.000.000 

Cancellation Notice 
~c=E=R=T=w=1CA=T=E~~H~OLD~=e=R------------------~C~A~N=c=E=LLA~=T=10=N~----+-p9rPohcyP~,ov~,~.~.o~ns~------~ 

123Leasino 
456 NE Jefferson Pkwy 
Land of lakes WA 1234-5678 

Attention: 

ACORD 25 (2010/05) 

Signature of Agent 

SHOULD AHY OF THE A80VE DESCAl8ED POUCES 8E CAt~EU.ED 8EFOOE 
THE EXPIRATl()N OATe THEREOF, tlOTlCE WIU. BE DELIVERED IN 
ACCOAOAHCE WITH T1iE POLICY PROVISIONS. 

~ 't~AT-"4: 

The ACORD name and logo are registered mar1<..s of ACORO 
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To be completed and signed below.                    Return with Bid 

CERTIFICATION OF NON-INVOLVEMENT IN PROHIBITED ACTIVITIES 
IN RUSSIA OR BELARUS PURSUANT TO P.L.2022, c.3 

CONTRACT/ BID SOLICITATION TITLE 

CONTRACT/ BID SOLICITATION No. 

□ 

OR 

□ 

CHECK THE APPROPRIATE BOX 

I, the undersigned , am authorized by the person or entity seeking to enter into or renew the contract identified 
above, to certify that the Vendor/Bidder is not engaged in prohibited activities in Russia or Belarus as such 
term is defined in P.L.2022. c.3, 1 section 1.e, except as permitted by federal law. 

I understand that if this statement is willfully false, I may be subject to penalty, as set forth in P.L.2022, c.3, 
section 1.d. 

I, the undersigned am unable to certify above because the person or entity seeking to enter into or renew the 
contract identified above, or one of its parents, subsidiaries, or affiliates may have engaged in prohibited 
activities in Russia or Belarus. A detailed, accurate and precise description of the activities is provided below. 

Failure to provide such description will result in the Quote being rendered as non-responsive, and the 
Department/Division will not be permitted to contract with such person or entity, and if a Quote is accepted or 
contract is entered into without delivery of the certification, appropriate penalties, fines and/or sanctions will be 
assessed as provided by law. 

Description of Prohibited Activity 

Attach Additional Sheets If Necessary. 

If you certify that the bidder is engaged in activities prohibited by P.L. 2022, c. 3, the bidder shall have 90 days to cease 
engaging in any prohibited activities and on or before the 90 th day after this certification, shall provide an updated 
certification. If the bidder does not provide the updated certification or at that time cannot certify on behalf of the entity that 
it is not engaged in prohibited activities, the State shall not award the business entity any contracts, renew any contracts, 
and shall be required to terminate any contract(s) the business entity holds with the State that were issued on or after the 
effective date of P.L. 2022, c. 3. 

Signature of Authorized Representative Date 

Print Name and Title of Authorized Representative 

Vendor Name 

1 Engaged in prohibited activities in Russia or Belarus" means (1) companies in which the Government of Russia or Belarus has any direct equity share; 
(2) having any business operations commencing after the effective date of this act that involve contracts with or the provision of goods or services to the 
Government of Russia or Belarus; (3) being headquartered in Russia or having its principal place of business in Russia or Belarus, or (4) supporting, 
assisting or facilitating the Government of Russia or Belarus in their campaigns to invade the sovereign country of Ukraine, either through in-kind support 
or for profit. 

NJ Rev. 3.29.2022 
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To be completed and signed below.    Return with Bid 

                            Chapter 271 

Political Contribution Disclosure Form 

(Contracts that Exceed $17,500.00) 

Ref. N.J.S.A. 52:34-25 

The undersigned, being authorized and knowledgeable of the circumstances, does hereby 

certify that ______________________________________________________(Business Entity) has 

made the following reportable political contributions to any elected official, political 

candidate or any political committee as defined in N.J.S.A. 19:44-20.26 during the twelve 

(12) months preceding this award of contract: 

Reportable Contributions 

Date of 
Contribution 

Amount of 
Contribution 

Name of Recipient 
Elected Official/ 
Committee/Candidate 

Name of 
Contributor 

The Business Entity may attach additional pages if needed. 

□ No Reportable Contributions (Please check (✓) if applicable.) 

         

I certify that _______________________________________(Business Entity) made no 

reportable contributions to any elected official, political candidate or any political 

committee as defined in N.J.S.A. 19:44-20.26. 

Certification 

I certify, that the information provided above is in full compliance with Public Law 

2005—Chapter 271. 

Name of Authorized Agent ___________________________________________ 

Authorized Signature _________________________________ Title _________________________ 

Business Entity______________________________________________________________________ 
                   (form continued on next page) 

➔➔➔ 
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P.L. 2005, c.271 
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint*) 

AN ACT authorizing units of local government to impose limits on political contributions 
by contractors and supplementing Title 40A of the New Jersey Statutes and Title 19 of the 
Revised Statutes. 

BE IT ENACTED by the Senate and General Assembly of the State of New Jersey: 

40A:11-51 1. a. A county, municipality, independent authority, board of education, 

or fire district is hereby authorized to establish by ordinance, resolution or regulation, 

as may be appropriate, measures limiting the awarding of public contracts therefrom 

to business entities that have made a contribution pursuant to P.L.1973, c.83 

(C.19:44A-l et seq.) and limiting the contributions that the holders of a contract can 

make during the term of a contract, notwithstanding the provisions and parameters of 

sections 1 through 12 of P.L.2004, c.19 (C. 19:44A-20.2 et al.) and section 22 of 

P.L.1973, c.83 (C.19:44A-22). 

b.The provisions of P.L.2004, c.19 shall not be construed to supersede or 

preempt any ordinance, resolution or regulation of a unit of local government 

that limits political contributions by business entities performing or seeking to 

perform government contracts. Any ordinance, resolution or regulation in 

effect on the effective date of P.L.2004, c.19 shall remain in effect and those 

adopted after that effective date shall be valid and enforceable. 

c. An ordinance, resolution or regulation adopted or promulgated as provided 

in this section shall be filed with the Secretary of State. 

52:34-25 2. a. Not later than 10 days prior to entering into any contract 

having an anticipated value in excess of $17,500, except for a contract that is 

required by law to be publicly advertised for bids, a State agency, county, 

municipality, independent authority, board of education, or fire district shall require 

any business entity bidding thereon or negotiating therefore, to submit along with its 

bid or price quote, a list of political contributions as set forth in this subsection that 

are reportable by the recipient pursuant to the provisions of P.L.1973, c.83 (C.19:44A-

l et seq.) and that were made by the business entity during the preceding 12 month 

period, along with the date and amount of each contribution and the name of the 

recipient of each contribution. A business entity contracting with a State agency shall 

disclose contributions to any State, county, or municipal committee of a political 

party, legislative leadership committee, candidate committee of a candidate for, or 

holder of, a State elective office, or any continuing political committee. A business 

entity contracting with a county, municipality, independent authority, other than an 

independent authority that is a State agency, board of education, or fire district shall 

disclose contributions to: any State, county, or municipal committee of a political 

party; any legislative leadership committee; or any candidate committee of a candidate 

for, or holder of, an elective office of that public entity, of that county in which that 

public entity is located, of another public entity within that county, or of a legislative 

district in which that public entity is located or, when the public entity is a county, of 

(form continued on next page) ➔➔➔ 
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any legislative district which includes all or part of the county, or any continuing political committee. 

The provisions of this section shall not apply to a contract when a public emergency requires 

the immediate delivery of goods or services. 

        

b. When a business entity is a natural person, a contribution by that person's spouse or 

child, residing therewith, shall be deemed to be a contribution by the business entity. 

When a business entity is other than a natural person, a contribution by any person or 

other business entity having an interest therein shall be deemed to be a contribution by 

the business entity. When a business entity is other than a natural person, a contribution 

by: all principals, partners, officers, or directors of the business entity or their spouses; 

any subsidiaries directly or indirectly controlled by the business entity; or any political 

organization organized under section 527 of the Internal Revenue Code that is directly or 

indirectly controlled by the business entity, other than a candidate committee, election 

fund, or political party committee, shall be deemed to be a contribution by the business 

entity. 

c. As used in this section: 

"business entity" means a natural or legal person, business corporation, professional 

services corporation, limited liability company, partnership, limited partnership, business 

trust, association or any other legal commercial entity organized under the laws of this 

State or of any other state or foreign jurisdiction; 

"interest" means the ownership or control of more than 10% of the profits or assets of a 

business entity or 10% of the stock in the case of a business entity that is a corporation for 

profit, as appropriate; and 

"State agency" means any of the principal departments in the Executive Branch of the 

State Government, and any division, board, bureau, office, commission or other 

instrumentality within or created by such department, the Legislature of the State and any 

office, board, bureau or commission within or created by the Legislative Branch, and any 

independent State authority, commission, instrumentality or agency. 

d. Any business entity that fails to comply with the provisions of this section shall be subject 

to a fine imposed by the New Jersey Election Law Enforcement Commission in an amount 

to be determined by the commission which may be based upon the amount that the 

business entity failed to report. 

19:44A-20.13 3. a. Any business entity making a contribution of money or any other thing of 

value, including an in-kind contribution, or pledge to make a contribution of any kind to a 

candidate for or the holder of any public office having ultimate responsibility for the awarding of 

public contracts, or to a political party committee, legislative leadership committee, political 

(form continued on next page) ➔➔➔ 
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committee or continuing political committee, which has received in any calendar year $50,000 or 

more in the aggregate through agreements or contracts with a public entity, shall file an annual 

disclosure statement with the New Jersey Election Law Enforcement Commission, established 

pursuant to section 5 of P.L.1973, c.83 (C.19:44A-5), setting forth all such contributions made by 

the business entity during the 12 months prior to the reporting deadline. 

b. The commission shall prescribe forms and procedures for the reporting required in 

subsection a. of this section which shall include, but not be limited to: 

(1) the name and mailing address of the business entity making the contribution, 

and the amount contributed during the 12 months prior to the reporting deadline; 

     

(2) the name of the candidate for or the holder of any public office having ultimate 

responsibility for the awarding of public contracts, candidate committee, joint 

candidates committee, political party committee, legislative leadership committee, 

political committee or continuing political committee receiving the contribution; and 

(3) the amount of money the business entity received from the public entity through 

contract or agreement, the dates, and information identifying each contract or 

agreement and describing the goods, services or equipment provided or property sold. 

c. The commission shall maintain a list of such reports for public inspection both at its 

office and through its Internet site. 

d. When a business entity is a natural person, a contribution by that person's spouse or 

child, residing therewith, shall be deemed to be a contribution by the business entity. 

When a business entity is other than a natural person, a contribution by any person or 

other business entity having an interest therein shall be deemed to be a contribution by 

the --- business entity. When a business entity is other than a natural person, a 

contribution by: all principals, partners, officers, or directors of the business entity, or 

their spouses; any subsidiaries directly or indirectly controlled by the business entity; or 

any political organization organized under section 527 of the Internal Revenue Code that 

is directly or indirectly controlled by the business entity, other than a candidate 

committee, election fund, or political party committee, shall be deemed to be a 

contribution by the business entity. 

As used in this section: 

"business entity" means a natural or legal person, business corporation, professional 

services corporation, limited liability company, partnership, limited partnership, business 

trust, association or any other legal commercial entity organized under the laws of this 

State or of any other state or foreign jurisdiction; and "interest" means the ownership or 

control of more than 10% of the profits or assets of a business entity or 10% of the stock 

in the case of a business entity that is a corporation for profit, as appropriate. 
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e. Any business entity that fails to comply with the provisions of this section shall be 

subject to a fine imposed by the New Jersey Election Law Enforcement 

Commission in an amount to be determined by the commission which may be based upon the 

amount that the business entity failed to report. 

4. This act shall take effect immediately. 

* Note: Bold italicized statutory references of new sections are anticipated and not final as of 

the time this document was prepared. Statutory compilations of N.J.S.A. 18A:18A-51 is 

anticipated to show a reference to N.J.S.A. 40A:11-51 and to N.J.S.A. 52:34-25. 

              (form continued on next page) ➔➔➔ 
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Political Contribution Disclosure 
List of Required Agencies with Elected Officials N.J.S.A. 

19:44A-20.26 

County Name: Essex 
State: Governor, and Legislative Leadership Committees 

Legislative Board #s: 21, 27, 28, 29, 34, 36, 40 

State Senator and two members of the General Assembly per Board. 

County: 

Freeholders County Clerk Sheriff 

County Executive Surrogate Registrar of Deeds 

Municipalities (Mayor and members of governing body, regardless of title): 

Belleville Township Irvington Township Orange City 

Bloomfield Township Livingston Township Roseland Borough 

Caldwell Borough Maplewood Township South Orange Village 

Cedar Grove Township Millburn Township Verona Township 

East Orange City Montclair Township Nutley Township 

Essex Fells Township Newark City West Orange Township 

Fairfield Township North Caldwell Borough 

Glen Ridge Borough West Caldwell Township 

Boards of Education (Members of the Board): 

Belleville Town Glen Ridge Borough Nutley Township 

Bloomfield Township Irvington Township Roseland Borough 

Caldwell-West Caldwell  Livingston Township Newark City 

Cedar Grove Township Millburn Township Verona Borough 

Essex Fells Borough South Orange-Maplewood West Essex Regional 

Fairfield Township North Caldwell Borough West Orange Township 

County: Essex 

City of Irvington Board of Education (Members of the Board): 

Syesha Benbow, Board President 
Janelle Lowery, Vice President 

Shante Barr, Board Member 

Annette L. Beasley, Board Member 

John F. Brown, Board Member 

Jordan Geffrard, Board Member 

Audrey M. Lyons, Board Member 

Joseph Sylvain, Board Member 

Joel Wanamaker Board Member 

Fire Boards (Board of Fire Commissioners): 
None 
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To be completed and signed below.    Return with Bid 

Contractor/Vendor Questionnaire/Certification 

Name of Company _____________________________________________________________ 

Street Address ________________________________________ PO Box ________________ 

City, State, Zip ________________________________________________________________ 

Business Phone Number (____)_________________________ Ext. ___________________ 

Emergency Phone Number (_____)______________________________________________ 

FAX No. (____)________________________ E-Mail _________________________________   

Years in Business Number of Employees   ____________________ 

References – Work previously done for School Systems in New Jersey 

Name of District Address Contact Person/Title     Phone 

1.  

2.  

3 .  

Vendor Certification 

Direct/Indirect Interests 

I declare and certify that no member of the Irvington Board of Education, nor any officer or 

employee or person whose salary is payable in whole or in part by said Board of Education 

or their immediate family members are directly or indirectly interested in this bid or in the 

supplies, materials, equipment, work or services to which it relates, or in any portion of 

profits thereof.   If a situation so exists where a Board member, employee, officer of the 

board has an interest in the bid, etc., then please attach a letter of explanation to this 

document, duly signed by the president of the firm or company. 

Gifts; Gratuities; Compensation 

I declare and certify that no person from my firm, business, corporation, association or 

partnership offered or paid any fee, commission or compensation, or offered any gift, 

gratuity or other thing of value to any school official, board member or employee of the 

Irvington Board of Education. 

(form continued on next page) ➔➔➔ 
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Contractor/Vendor Questionnaire/Certification – (Continued) 

Vendor Contributions: School Districts 

I declare and certify that I fully understand N.J.A.C. 6A:10-1.1(e1-6) concerning vendor 

contributions to school members of Abbott School Districts.   

I certify that I am not an official or employee of the Irvington Board of Education. 

I further certify that I understand that it is a crime in the second degree in New 

Jersey to knowingly make a material representation that is false in connection with 

the negotiation, award or performance of a government contract. 

Name of President or Authorized Agent (Please print) 

Signature 
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To be completed and signed below.               Return with Bid 

IRVINGTON BOARD OF EDUCATION 

DISCLOSURE OF INVESTMENT ACTIVITIES IN IRAN FORM 

BID SOLICITATION/PROPOSAL TITLE 

VENDOR/BIDDER NAME 

Pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4) any person or entity that submits a bid or 

proposal or otherwise proposes to enter into or renew a contract must certify that neither the person nor entity, nor any 

of its parents, subsidiaries, or affiliates, is identified on the New Jersey Department of the Treasury’s Chapter 25 List as a 

person or entity engaged in investment activities in Iran. The Chapter 25 list is found on the Division’s website at 
https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf. Vendors/Bidders must review this list prior to 

completing the below certification. If the Director of the Division of Purchase and Property finds a person or entity to be 

in violation of the law, s/he shall take action as may be appropriate and provided by law, rule or contract, including but 

not limited to, imposing sanctions, seeking compliance, recovering damages, declaring the party in default and seeking 

debarment or suspension of the party. 

CHECK THE APPROPRIATE BOX 
□ I certify, pursuant to N.J.S.A. 52:32-57, et seq. (P.L. 2012, c.25 and P.L. 2021, c.4), that neither the Vendor/Bidder 

listed above nor any of its parents, subsidiaries, or affiliates is listed on the New Jersey Department of the Treasury’s 
Chapter 25 List of entities determined to be engaged in prohibited activities in Iran. 

OR 
□ I am unable to certify as above because the Vendor/Bidder and/or one or more of its parents, subsidiaries, or 

affiliates is listed on the New Jersey Department of the Treasury’s Chapter 25 List. I will provide a detailed, accurate and 
precise description of the activities of the Vendor/Bidder, or one of its parents, subsidiaries or affiliates, has engaged in 

regarding investment activities in Iran by completing the information requested below. 

Entity Engaged in Investment Activities 

Relationship to Vendor/ Bidder 

Description of Activities 

Duration of Engagement 

Anticipated Cessation Date  

Attach Additional Sheets If Necessary 
CERTIFICATION 

I, the undersigned, certify that I am authorized to execute this certification on behalf of the Vendor/Bidder, that the foregoing 

information and any attachments hereto, to the best of my knowledge are true and complete. I acknowledge that the State of New 

Jersey is relying on the information contained herein, and that the Vendor/Bidder is under a continuing obligation from the date of this 

certification through the completion of any contract(s) with the State to notify the State in writing of any changes to the information 

contained herein; that I am aware that it is a criminal offense to make a false statement or misrepresentation in this certification. If I do 

so, I will be subject to criminal prosecution under the law, and it will constitute a material breach of my agreement(s) with the State, 

permitting the State to declare any contract(s) resulting from this certification void and unenforceable. 

                    
Signature Date 

Print Name and Title 

https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
https://www.state.nj.us/treasury/purchase/pdf/Chapter25List.pdf
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Form W-9 Request for Taxpayer Give Form to the 
requester. Do not (Rev. Deeember2014) Identification Number and Certification 

Departrnont of !he Treasury send to the IRS. 
Internal Aevenu e Service 

1 Name {as shown on your income tax return). Name is tequired on this line; do not leave this line blank. 

(',j 2 Bus1ness name/dis,eg8rded entity r\atl'le, if dltfofent from above 

~ 
a. 3 Check appropriate box for federal tax classifrcatlon; check only one of the fo!iowlng seven box:es: 4 Exemptions (codes apply only to 
C: certain entities. not individuals; see 
0 0 ltldMdua.Vsole proprietor or 0 C Corporation 0 S Corporalion 0 Partnership 0 Trust/osta1e ., inslructions on page 3): 

"C: •ingle-m<>mber LLC Exempt payee code ~f any) _g:,g 0 Limited llabllity company. Enter tha ta;< class1Bca11on (C=C corporation, ~S corporation, P=partnership► ► ---.. " Exemption from FATCA reporting 
05 

Note, For a single-member LlC that is disregarded, do not check UC; check 1h0: appropriate box ln the fine above for 
thf!I tax classification of the single-member owner. code Iii any) 1: ., 

·.: .5 0 Other (• .. in•tn.JC1lons) ► (l,ppl;K to llCC(llftlfS m-1r,U/ne<f outlitn ~ U,SJ 
"- 0 

~ 5 Address {number, street, and apt or sui'le no.) Requester's name and address (optJonal) 

K 
"' 6 City, state. aod ZIP code .. 
" (/) 

7 List account number(s) here (optional) 

■:l!'I i■■ Taxpayer Identification Number (TIN) 
Enter your TIN in_ the appropri~te box. The TIN provided must.match the name given on line 1 to avoid I Social security number I 

backup withholding. For individuals, this ,s generally your social secunty number {SSN). However, for a ITO DJ I I I I I 
resident alien, sole proplietor, or disregarded entity, see the Part I instructions on page 3. For other - -
entities, It Is your employer identification number (EIN). If you do not have a number, see How to get a . . . . . 
TIN on page 3. ,;;.o-:.r----~---~---~ 
Note. If the account is in more than one name. see the instructions for line 1 and the chart on page 4 for i Employer identification number 
guidelines on whose number to enter. 

Certification 
Under penalties of pe~ury, I certify that: 
1. The number shown on this form is my correct taxpayer idenltticatlon number (or I am waiting for a number to be issued to me); and 

2. I am not subject to backup withholding because: (a} I am exempt from backup withholding, or {b) I have not been notified by the Internal Revenue 
Service ORS) that I am subject to backup withholding as a result of a failure to report all Interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and 

3. I am a U.S. citizen or other U.S. person (defifled below); and 
4. The FATCA code(s) entered on this form f,f any) indicating that I am exempt from FATCA reporting is correct. 
Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are curnently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of d<!bt, contributions to an individual retirement arrangement {IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3. 

Sign I SiQnarure or 
Here . u.s. person ► Date ► 

General Instructions 
Section references are to the Internal Revenue Code unless otherwise noted. 

Future developments. Information about d&velopments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.frs.gov/fw9. 

Purpose of Form 
An individual or entity (FOf1Tl W-9 requester) who is required to file an Information 
return with the IRS must otrtain your correct taxpayer Identification number (TIN) 
which may be your social se<:Urity number (SSN), individual taxpayer Identification 
nvmber OTIN), adop1ion taxpayer identification number {ATIN), or employer 
~enlificalion numbe, (EIN), ~o report on an information return the amount paid to 
you, or other amount reporlable on an informatton re1um. ExampSes of information 
returns include, but are not limited to, the fottowtng: 

• Form 1099-INT Onterest earned or paid) 

• Form 1099-0IV {dividends. including those from stocks or mulual funds) 

• Form 1099--MISC (vat'ious types of income, prizes, awards, or gross proceeds) 

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
broker,,) 
• Form 1099-S (proceeds from reat estate transactions) 

• Form 1099-K (merchant card and third party network transactions) 

• Form 1098 (home mortgago Interest), 1098-~ (stu<Jent loan Interest), i098-T 
~ullion) 
• Form 1099-<: (canceled debt) 
• Fom, 1099-A {acquisition or abandonment cf sec\Jl'ed property) 

Use Form W-9 only If you aro a U.S. p81'SOn (including a resident atien), to 
provide your correct TIN. 

Jfyou do not tetum Form W-9 to the requester with a TIN, you might besubJecf 
to backup withholding. See What Is backup withholding? on page 2. 

By signing the filled-out form, you: 

, . Cer11fy that the TIN you are giVlng Is correct (or you are waitWIQ for a number 
to bo Issued), 

2. Certify that you are not subject 10 backup v.ttthhokting, or 

3. Claim exemption from backup withholding if you are a U.S. exempt payee. It 
applicable, you ate a1so certifying that as a U.S. person. your allocable sharo of 
any partnership Income from a U.S. trade or business Is not subject to lhe 
WTthhokfing tax on foreign partners' share of etfectJvely connected income, and 

4. Certify that FATCA oode:(s) entered on this form {if any) indica1ing that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information. 

Cat. No. 10231X Form W-9 (Rev. 12·2014) 
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Acknowledge and sign below.    Return with Bid 

EXHIBIT A 

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE 
N.J.S.A. 10:5-31 et seq. (P.L. 1975, c. 127) 

N.J.A.C. 17:27 et seq. 

GOODS, GENERAL SERVICE AND PROFESSIONAL SERVICES CONTRACTS 

During the performance of this contract, the contractor agrees as follows: 

The contractor or subcontractor, where applicable, will not discriminate against any employee or 

applicant for employment because of age, race, creed, color, national origin, ancestry, marital status, 

affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except with 

respect to affectional or sexual orientation and gender identity or expression, the contractor will ensure 

that equal employment opportunity is afforded to such applicants in recruitment and employment, and 

that employees are treated during employment, without regard to their age, race, creed, color, national 

origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, 

nationality or sex. Such equal employment opportunity shall include, but not be limited to the following: 

employment, upgrading, demotion, or transfer; recruitment or recruitment advertising; layoff or 

termination; rates of pay or other forms of compensation; and selection for training, including 

apprenticeship.   The contractor agrees to post in conspicuous places, available to employees and 

applicants for employment, notices to be provided by the Public Agency Compliance Officer setting forth 

provisions of this nondiscrimination clause. 

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for 

employees placed by or on behalf of the contractor, state that all qualified applicants will receive 

consideration for employment without regard to age, race, creed, color, national origin, ancestry, marital 

status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. 

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining 

agreement, a notice, to be provided by the agency contracting officer, advising the labor union of the 

contractor's commitments under this chapter and shall post copies of the notice in conspicuous places 

available to employees and applicants for employment. 

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated 

by the Treasurer pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented from time to time 

and the Americans with Disabilities Act. 

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment 

goals established in accordance with N.J.A.C. 17:27-5.2. 

The contractor or subcontractor agrees to inform in writing its appropriate recruitment agencies 

including, but not limited to, employment agencies, placement bureaus, colleges, universities, and labor 

unions, that it does not discriminate on the basis of age, race, creed, color, national origin, ancestry, 

marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or 

sex, and that it will discontinue the use of any recruitment agency which engages in direct or indirect 

discriminatory practices. 

The contractor or subcontractor agrees to revise any of its testing procedures, if necessary, to  

(form continued on next page) ➔➔➔ 
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EXHIBIT A - MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE (Continued) 

assure that all personnel testing conforms with the principles of job related testing, as established by the 

statutes and court decisions of the State of New Jersey and as established by applicable Federal law 

and applicable Federal court decisions. 

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all 

procedures relating to transfer, upgrading, downgrading and layoff to ensure that all such actions are 

taken without regard to age, race, creed, color, national origin, ancestry, marital status, affectional or 

sexual orientation, gender identity or expression, disability, nationality or sex, consistent with the 

statutes and court decisions of the State of New Jersey, and applicable Federal law and applicable 

Federal court decisions. 

The contractor shall submit to the public agency, after notification of award but prior to execution of a 

goods and services contract, one of the following three documents: 

Letter of Federal Affirmative Action Plan Approval; 

Certificate of Employee Information Report; or 

Employee Information Report Form AA302 

(electronically provided by the Division and distributed to the public agency through the 

Division’s website at http://www.state.nj.us/treasury/contract_compliance). 

The contractor and its subcontractors shall furnish such reports or other documents to the Division of 

Purchase an Property, CCAU, EEO Monitoring Program as may be requested by the office from time to 

time in order to carry out the purposes of these regulations, and public agencies shall furnish such 

information as may be requested by the Division of Purchase an Property, CCAU, EEO Monitoring 

Program for conducting a compliance investigation pursuant to N.J.A.C. 17:27-1 et seq. 

_____________________________________________   _______________________________ 

NAME                             TITLE 

______________________________________________ 

NAME OF COMPANY 

_____________________________________________ 

SIGNATURE 

http://www.state.nj.us/treasury/contract_compliance
http://www.state.nj.us/treasury/contract_compliance
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Please submit a valid copy of vendor’s 
New Jersey Business Registration Certificate with 

Proposal Submittal 

I 

STA ff 01' N!VI Jl!RS!Y 

8USINl;S$ R(GISTIU,Tl();'f ctRnFtt.;:ATt 

FOR STATE. AGENCY ANO CASINO SERVICE COtrclRACTORS 

TAXPAYER NAME~ 

TAX AfGISTRATIOH TEST ACCOUNT 

TAXPAYER IOENTIFICATtONff: 

970-097-382.Jf.OO 

~.r•J!''\Pess: 
o-(7 0..3UNG A\il 
TREt.J\ON NJ 086, 

E HYE DA~ 
01/Uf I 

Q,:;JI i<C(Oi:~lj 

TRAC ~.>.ME 

CLU UJ'.S1RAT 0 

SEQUEr E NUMBER: 

0107~ 

ISSUANCE DATE: 

N 

()EP.\RUAGN'l ~ £l$\,l'l'fl 
!).VI$ OIIOF It 

i l"O 00l(ffl 
Uttlf;C)fr(. K ,I. -<.w» 

STATE OF NEW JERSEY 
BUSINESS REGISTRATION CERTIFICATE 

CtrliliC111(' NurHbtr: 

200410141128lJ53J 

TAX REC T"ST A('(UUNT 

847 ROEUUN(; /\ VF. 

'!'RENTON. NJ 0S611 

IQ<>.\907 

0,:-tohcr I J, 100J 
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To be completed and signed below.    Return with Bid 

NON-COLLUSION AFFIDAVIT 

State of New Jersey   

County of _________________                                            ss: 

I, ________________________________ residing in______________________________                  
                                     (name of affiant)                                                                                                 (name of municipality) 

in the County of _______________________________ and State of ________________of 

full age, being duly sworn according to law on my oath depose and say that: 

I am _____________________________________ of the firm of _____________________                                         
(title or position)                 (name of firm) 

_____________________________________ the bidder making this Proposal for the bid   

entitled ______________________________, and that I executed the said proposal with   
                               (title of bid proposal) 

full authority to do so that said bidder has not, directly or indirectly entered into any 

agreement, participated in any collusion, or otherwise taken any action in restraint of free, 

competitive bidding in connection with the above named project; and that all statements 

contained in said proposal and in this affidavit are true and correct, and made with full 

knowledge that the ______________ _________________________relies upon the truth of 

the statements contained in said Irvington Board of Education Proposal and in the 

statements contained in this affidavit in awarding the contract for the said project. 

I further warrant that no person or selling agency has been employed or retained to solicit or 

secure such contract upon an agreement or understanding for a commission, percentage, 

brokerage, or contingent fee, except bona fide employees or bona fide established 

commercial or selling agencies maintained by 

_________________________________________________. 

Subscribed and sworn to: __________________________________________________________    

                                                   (SIGNATURE OF CONTRACTOR/VENDOR) 

before me this _______ day of _______________________, . 
       Month Year 

____________________________________      ___________________________________________ 

Print Name of Notary Public NOTARY PUBLIC SIGNATURE 

My commission expires ______________________ ________________, ________.          

                    Month                 Day   Year 

(Seal) 

----
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To be completed and signed below.    Return with Bid 

STATEMENT OF OWNERSHIP DISCLOSURE 
N.J.S.A. 52:25-24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43) 

This statement shall be completed, certified to, and included with all bid and proposal submissions. 

Failure to submit the required information is cause for automatic rejection of the bid or proposal. 

Name of Organization: ________________________________________________________ 

Organization Address: __________________________________________________ ______ 

Part I Check the box that represents the type of business organization: 

□ Sole Proprietorship (skip Parts II and III, execute certification in Part IV) 

□ Non-Profit Corporation (skip Parts II and III, execute certification in Part IV) 

□ For-Profit Corporation (any type)     

□ Limited Liability Company (LLC)    

□ Partnership 

□ Limited Partnership 

□ Limited Liability Partnership (LLP) 

□ Other (be specific): ______________________________________________ 

Part II 

□ The list below contains the names and addresses of all stockholders in the corporation who own 10 
percent or more of its stock, of any class, or of all individual partners in the partnership who own a 
10 percent or greater interest therein, or of all members in the limited liability company who own a 
10 percent or greater interest therein, as the case may be. (COMPLETE THE LIST BELOW IN 
THIS SECTION) 

OR 

□ No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no 
individual partner in the partnership owns a 10 percent or greater interest therein, or no member in 
the limited liability company owns a 10 percent or greater interest therein, as the case may be. 
(SKIP TO PART IV) 

(Please attach additional sheets if more space is needed): 

Name of Individual or Business Entity Home Address (for Individuals) or Business Address 

(form continued on next page) ➔➔ 



IRVINGTON BOARD OF EDUCATION 
Temporary Registered Nursing Services, RFP-26-03 

Bid Opening Date: Wednesday, May 21, 2025, 10:00 a.m. 

58 

Part III DISCLOSURE OF 10% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, 

PARTNERS OR LLC MEMBERS LISTED IN PART II 

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 
percent or greater beneficial interest in the publicly traded parent entity as of the last annual federal 
Security and Exchange Commission (SEC) or foreign equivalent filing, ownership disclosure can be met by 
providing links to the website(s) containing the last annual filing(s) with the federal Securities and Exchange 
Commission (or foreign equivalent) that contain the name and address of each person holding a 10% or greater 
beneficial interest in the publicly traded parent entity, along with the relevant page numbers of the filing(s) that 
contain the information on each such person.  Attach additional sheets if more space is needed. 

Website (URL) containing the last annual SEC (or foreign equivalent) filing Page #’s 

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater 
interest in any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II 
other than for any publicly traded parent entities referenced above.  The disclosure shall be continued until 
names and addresses of every noncorporate stockholder, and individual partner, and member exceeding the 10 
percent ownership criteria established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional 
sheets if more space is needed. 

Stockholder/Partner/Member and 
Corresponding Entity Listed in Part II 

Home Address (for Individuals) or Business Address 

Part IV     Certification 

I, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto 
to the best of my knowledge are true and complete. I acknowledge: that I am authorized to execute this 
certification on behalf of the bidder/proposer; that the Irvington Board of Education is relying on the information 
contained herein and that I am under a continuing obligation from the date of this certification through the 
completion of any contracts with Irvington Board of Education to notify the Irvington Board of Education in 
writing of any changes to the information contained herein; that I am aware that it is a criminal offense to make a 
false statement or misrepresentation in this certification, and if I do so, I am subject to criminal prosecution 
under the law and that it will constitute a material breach of my agreement(s) with the, permitting the Irvington 
Board of Education to declare any contract(s) resulting from this certification void and unenforceable. 

Full Name 
(Print): 

Title: 

Signature: Date: I I 
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To All Bidders: 

REMINDER! 

Did you sign all of the bid documents? 

All bid documents returned to the Board shall be signed with 

original signatures.  Please try to use blue ink. 

The Board will not accept facsimile or rubber stamp 

signatures. 

Failure to sign all bid documents may be cause for 

disqualification and rejection of the bid. 

Mr. Craig Smith, QPA 
Assistant Superintendent for 

Business/ Board Secretary 


